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MISSION AND FUNCTIONS. The Office is in accordance of 

USARSA Organization and Functions Manual 10-2, January 1999 and    correctly defines the work center functions.

    a. Mission. Translates and/or edits manuals, technical references, instructional material and administrative documents,  from English to Spanish. Provide simultaneous and consecutive interpretation services (English and Spanish) during conferences, symposiums, meetings, tours and classes. Dub training and information films into Spanish. Update the organization’s English/Spanish and Spanish/English glossary of terminology.
b. Functions.

        (1) Translates and/or edits manuals, technical references, instructional documents. Administrative documents, etc, from English to Spanish and vise versa.

        (2) Provides interpretation service during conferences, symposiums and meetings.

        (3) Dubs and narrates training films into Spanish.

        (4) Maintains a log of all translation and interpretation work orders.

        (5) Advises the Director on automation data processing and telecommunications matter.
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