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Headquarters, Training and Doctrine Command

United States Army, School of the Americas

(USARSA)

Protocol Office

Directorate of Support

Fort Benning, Georgia

Manpower Assessment Report

MISSION AND FUNCTIONS.

a. Mission.  To serve as the principal advisor on protocol matters incidental to the visits by U.S., foreign officers and dignitaries and for official functions. 

b.  Functions.

(1) Advises the Commandant and staff on matters of international and local protocol.

(2) Serves as the POC for Protocol on every School function/event.

(3) Supervises, manages and directs the overall visitor program for USARSA.

(4) Directs social events for the Commandant.

(5) Prepares budget forecast for USARSA’s Support of Other Nations funds (BA44) for all dignitary and TDY coordination visits.

(6) Manages the Commandant’s mementos stock

(7) Maintains and updates rosters of attaches, ambassadors and local military and civilian VIP’s.

(8) Provides the indoor flags from Latin American countries for use at official functions, as required.

(9) Coordinates with Fort Benning Protocol Office to devise itineraries for incoming visitors to USARSA.

(10) Supports all Latin American Independence Day celebrations.

(11) Provides weekly updates for the USARSA calendar, reflecting all significant social and official events affecting the command.

(12) Coordinates travel arrangements for Guest Speakers.

(13) Provides weekly briefing to Commandant on VIP visitors.
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