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Headquarters, Training and Doctrine Command

United States Army, School of the Americas

(USARSA)

Logistics Division

Director of Support

Fort Benning, Georgia

Manpower Assessment Report

MISSION AND FUNCTIONS.

    a. Mission. Serve as the School’s principal advisor on logistical matter, relating to supply, maintenance, transportation, facilities, contracts and ammunition.

b.  Functions. 

        (1) Division Chief. 




 (a) Plans, coordinates and supervises logistical support for a multinational, bilingual US Army service school; serves as senior staff advisor on logistical matters to the Commandant; coordinates transportation, supply support and services provided by the Installation’s Directorates of Public Works, Logistics and Contracting; and coordinates facilities and equipment acquisition.




 (b) Collects, consolidates and publishes supply guidance.




 (c) Coordinates with directorates, advises and reviews justifications for equipment and supplies, which exceed established policies and guidelines.




 (d) Participates on the USARSA Program and Resources Advisory Committee.  Provides, information to directorates on matters concerning supply accounts.




 (e) Provides supply status and logistics reports to directorates, as required.




 (f) Develops, coordinates and monitors the operating budget in the areas of supply, maintenance, transportation and contracts.




 (g) Plans programs on Property Accountability.




 (h) Coordinates with other directorates, in support of training or administrative actions.  




 (i) Acts as the point of contact between USARSA offices and the Contract Administrators in support of either administrative or mission requirements.




 (j) Coordinates travel arrangements for individual students, guest instructors/lecturers, staff, faculty and dependents.




 (k) Coordinates all external transportation requirements.

        (l) Maintains accountability and maintenance schedule for assigned General Services Administration (GSA) vehicles.

        (2) Storage and Issue Branch




 (a) Maintains internal hand receipt records IAW established procedures and guidelines.




 (b) Maintains expendable and nonexpendable document registers and submits follow-up on a regular basis.




 (c) Receives, records, edits, reviews and submits all requests for supplies and equipment.




 (d) Prepares monthly supplies and equipment reports, as necessary.




 (e) Monitors required semi-annual inventories.




 (f) Stores and issues supplies and equipment IAW established procedures and guidelines.




 (g) Manages Logistics Office VISA IMPAC credit card transactions for supplies, equipment, transportation and lodging.

        (2) Weapons Branch




 (a) Prepares DA Form 581 IAW established procedures and guidelines.




 (b) Coordinates directly with Training Support Battalion (TSB), S2-3 on ammunition forecasts and requirements.




 (c) Draws, stores, deliver and turn in ammunition in support of training.




 (d) Conducts inspections, as necessary, to ensure ammunition is handled safely in accordance with established procedures.




 (e) Provides monthly expenditure and turn-in reports to TSB, S2-3.




 (f) Performs detail duties to the Fort Benning Consolidated Weapons Facility, as required.




 (g) Reports violations of established procedures and safety immediately to proper authorities.




 (h) Performs administrative control and coordination through Installation Property Book Office.




 (i) Submits maintenance work requests for facilities and assigned ranges.




 (j) Performs and supervises self-help repair on facilities and assigned ranges.

 (k) Provides and supervises preventive maintenance.
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