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Headquarters, Training and Doctrine Command

United States Army, School of the Americas

(USARSA)

S1 Section, Training Support Battalion

Fort Benning, Georgia

Manpower Assessment Report

MISSION AND FUNCTIONS. 
Mission. The mission of the S1 Section is to provide administrative support to the cadre, students, and guest instructors of the Training Support Battalion.
Functions. The functions of the S1 Section as listed

are found in USARSA Memorandum Number 10-2, 1 January 1999, Functional Organization Manual of Organization, Mission, and Functions.

   (1) Serves as the Training Support Battalion (TSB)

Adjutant.

   (2) Provides administrative support for all military

 personnel assigned or attached to USARSA.

   (3) Publishes unit orders and requests for orders.              

   (4) Coordinates promotion boards.

       (5)Performs records and forms management for TSB.

   (6) Maintains administrative library of regulations and

publications to include all USARSA Policy                          Memorandums.

       (7) Performs SIDPERS and personnel action functions.

   (8) Monitors and reviews NCO-ER/OER rating schemes, reports and awards.

   (9) Prepares routine correspondence for the Battalion Commander, Battalion XO and Battalion Sergeant Major.

       (10) Maintains responsibility for personnel requisitioning, coordinates assignment and transfer of personnel, monitors personnel utilization daily status reports and maintains TSB portion of the TDA.

       (11) Manages the USARSA Sponsorship Program for U.S. personnel.

       (12) Reviews and distributes correspondence prior to    processing through administrative channels.

   (13) Processes and forwards routine finance actions.

   (14) Maintains responsibility for the organization of end-of-month activities

   (15) Maintains responsibility for the low-density training of all 71 and 75 MOS series.
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